Mrs. Young’s Classroom Routine and Procedures

· Teacher's Desk:  There is nothing at my desk that needs student attention and therefore, students are to not mess with anything on my desk without my permission.

· Trash Can:  Students are required to clean up after themselves, but not during class discussion.  Anything that needs to be thrown away can be done so on your way out the door.

· Hall passes:  I will allow students to leave the classroom to use the restroom, get a drink, go to the nurse, etc. at my discretion.  If abused, this privilege will be revoked. 

· Make up work:  If a student has an excused absence, make up work can be obtained upon the student's return. Any handouts will be in the appropriate Extra Copies folder and the student can see me BEFORE class begins for any further information. The best place to find out what you missed is the class calendar.  

· Turning in assignments:  On a day that an assignment is due, there will be time at the beginning of class to review questions any student may have.  After that, the student can make any adjustments to ensure they turn in their best work.  The assignment must be placed in the appropriate Turn In folder by the end of the school day.  
· High School English Department Late Work Policy: Late work will be reduced by 10% for each day it is late. After 5 days, your late work will not be accepted.
· Tardy:  Any student who enters the classroom after the bell has rung must take his/her seat as quietly as possible to refrain from disturbing the rest of the class.  Tardies will be given out in accordance with the school policy.

· Seating Chart:  At the beginning of the course, the seating chart will be in alphabetical order merely for my benefit to help me learn all of your names.  Once I feel comfortable, students will be allowed to pick their own seating chart.  However, based on the behavior of all students, I have the right to revoke this privilege at any time.
